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Job Announcement
Utah Climate Action Network Program Manager

Overview
The Utah Climate Action Network (the Network) is seeking a dynamic individual to lead its growth and success as a hub for collaboration and positive climate action in Utah. This position will work with Network Conveners and participants in executing a mission which includes initiating and sustaining a solutions-focused climate change conversation in Utah. The Network includes organizations from multiple sectors, working across a broad range of climate issues, and this position offers the ability to be a major catalyst for positive change.

The Network publicly launched in April 2016 and this Program Manager position represents the first paid staff support for the Network. The position will initially be filled as a part-time role and its ongoing existence depends on funding.  However, the Network wishes to grow and expand its influence in ways that will require full-time support over the longer-term. The success of the hired individual, particularly in terms of demonstrating value of the Network and securing funding, will largely determine if and how this position transitions into a full-time opportunity.

Job Duties and Responsibilities

· Fundraising & Budget: Build brand awareness and ability of the Network to enhance local climate change activities. Manage financial and other resources associated with the Network. Tasks include, but are not limited to:

· Establish the Network as a Fiscally Sponsored Project with a registered 501(c)(3) 
· Draft a fundraising plan and partner with Network participants on implementation
· Complete grant applications and associated reporting, where applicable
· Secure strategic partnerships for technical assistance and other forms of support
· Track and report on all financial matters, in conjunction with Fiscal Sponsorship

· Communications & Outreach: Complete ongoing tasks related to communications and outreach, including but not limited to:

· Update content on the UtahClimateActionNetwork.com website
· Post through existing social media accounts (Facebook, Twitter and Instagram)
· Draft and send a recurring newsletter to Network participants
· Act as a liaison and Network representative to the media
· Manage general inquiries from the public and stakeholders
· Implement regional climate action campaign, contingent on new funding

· Member Connectivity & Recruitment: Ensure that the Network serves its primary purpose of connecting members with climate change information, solutions and local contacts to assist with project and policy implementation. Tasks include, but are not limited to:

· Organize and facilitate Network events that include all participants
· Assist in creation and ongoing management of topic-based climate sub-groups
· Ongoing 1:1 engagement with participants through email updates and meetings
· Recruit new participants across all sectors and ensure diversity of participants

· Strategic Leadership: In coordination with Network Conveners and participants, implement strategic vision detailed in Network Charter and ensure ongoing updates to align vision with emerging priorities and opportunities. Example tasks include:

· Conduct recurring meetings with Network Conveners and project partners
· Gauge and report strategic and partnership priorities of Network participants
· Guide overall growth and success of Network as it matures

Compensation
The Program Manager position is funded for an initial 12-month period. However, Network Conveners and participants are motivated to ensure the enduring success of this initiative. Initial expectations for compensation and weekly hours are reflected below, but this is subject to change based on new funding sources and approval of the Network Conveners.

· Hourly Wage: $27 - $42 / hour, depending on qualifications; average 23 hours / week
· Phone Allowance & Equipment: $70  /month for phone; laptop will be provided
· Mileage Reimbursement: $0.54  /mile
· Benefits: no additional benefits are currently offered

The selected candidate will primarily work remotely (e.g., from home), but will have access to office space in Salt Lake City on a limited basis each week.

About the Utah Climate Action Network

Mission: Fostering diverse conversation, leadership and coordinated action to ensure a collaborative response to climate change and its impacts on the people, economies and prosperity of Utah.

The Utah Climate Action Network is a partnership between government, research institutions, non-profits / foundations, faith-based organizations, the private sector and individuals working to respond to climate change in Utah. The Network currently includes participation from over 20 organizations and was established to support the following:

· Cross-sector relationships and connections
· Shared understanding of local climate change issues and solutions
· Collaborative regional climate action and long-term resilience to climate impacts

Additional details on the Network, and its participants, are included on the attached handout and at UtahClimateActionNetwork.com. 

Instructions for Applicants
Interested applicants should mail a resume and cover letter to the following email address. Please also contact this email for general inquiries about the Network and/or a request to have a conversation about this specific position: UtahClimateActionNetwork@gmail.com. 

Applicants should respond by June ##, 2016 to ensure consideration. The position will remain open until filled.
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