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LOCAL GOVERNMENT SUSTAINABILITY DIRECTOR – JOB DESCRIPTION 

This job description was developed from a 2011 survey of 82 members of the Urban 
Sustainability Directors Network. It is not a model job description, because there is so much 
variation in the responsibilities and competencies of local sustainability directors. Instead, it is a 
standard template that offers composite descriptions.  

Generic Title: Director of Sustainability Office of City or County 

Local Title 

May vary – including Chief Sustainability Officer, Sustainability Coordinator, 
Environmental/Energy and Sustainability Manager, Facilities and Sustainability Manager, 
Director of Sustainability and Strategic Planning, Director of Sustainability and Long-
term Planning, Climate and Sustainability Program Coordinator, Manager of Urban 
Design, Director of Environmental Planning, Environmental Initiatives Program Manager, 
Director of Natural Resources Department, Director of Environmental Quality, City 
Planner. 

Job Definition 

Is responsible for managing, coordinating, facilitating, and advising the development, 
implementation, monitoring, and improvement of local government policies, programs, 
and initiatives that promote local environmental, energy, economic, and social 
sustainability.  

Reporting Structure 

Typically reports to Mayor, City/County Manager and/or City/County Council. May be a 
staff position within mayor/manager/council office, or a department director, deputy 
director, or staff position within a department or agency taking lead on local 
sustainability. 

Examples of Work: 

• Lead the planning of city/county sustainability initiatives and programs. 
• Directly manage sustainability initiatives and programs. 
• Facilitate collaboration of interdepartmental/agency task forces, teams, and working 

groups. 
• Administer the city/county local sustainability office, staff, and budget. 
• Coordinate department/agency directors/managers in managing, measuring, and 

monitoring sustainability initiatives and programs.  
• Advise and respond to elected officials about sustainability issues. 
• Conduct policy analysis, development & advocacy. 
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• Promote sustainability with employees in the government and as a part of the 
government’s culture. 

• Communicate sustainability goals and progress to the public. 
• Develop and implement sustainability measuring and monitoring systems. 
• Engage with state and/or federal governments, and/or other local governments in 

region.  
• Engage with community and/or interest/stakeholder groups (e.g., neighborhood 

organizations, environmental advocates). 
• Engage with vendors of sustainability technology, equipment, tools, etc. 
• Fundraising (grant development) for sustainability office and projects. 

REQUIREMENTS:  

Education 

Graduation from an accredited college or university with a Master's degree in relevant 
field: planning, environmental science, sustainable business, engineering, public 
administration/policy.  

Experience 

Three to five years of experience in the field of urban sustainability, working 
professionally in the government, business, consulting, nonprofit, and/or academic 
sectors.  

Knowledge and Abilities 

• Knowledge of current models and programs for urban sustainability, including federal 
and state policies and measurement/monitoring of sustainability.   

• Knowledge of climate change science, principles of energy and environmental 
management, social behavior change, and economic development. 

• Knowledge of public administration and public policy development, including 
government financing mechanisms and intergovernmental relations. 

• Knowledge of organization-change management strategies and methods. 
• Ability to direct/support systems analysis, strategic planning processes, organization 

development processes. 
• Ability to effectively analyze and develop programs, policies, and initiatives. 
• Ability to manage projects and administer programs and/or an Office of Sustainability 

and supervise staff, and to coordinate programs with other administrative offices. 
• Ability to develop positive relations with other departments and agencies, and elected 

officials, and to facilitate collaborative planning processes. 
• Ability to develop performance measurement systems and initiate continuous 

improvement processes. 
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Salary Range: Varies considerably, depending on position’s responsibilities and size of city, from 
about $125,000-$150,000 for a city department director to about $40,000-$50,000 for a city 
staff position. Average salary for the position is $70,000-$80,000. 

 


