Urban Sustainability Directors Networker
RECRUITMENT SCRIPT

Hello, my name is ________________ and I work in the ____________ department.  We are working on an employee program to find ways to manage computer power consumption.  In order to understand more about employee power consumption we are asking employees to take part in a 30-minute lunchtime focus group.  
· The focus group is on ___________ from ________ to ________  in the ___________________.  
· You will be provided with a catered lunch in exchange for your participation.  
First, I have a few questions to ask you to see if you qualify.  This will take just two minutes.
1.  Do you work in the [_________________] department?
1. Yes
2. No, other department [____________________]
2.  Do you use a desktop or laptop computer to complete the majority of your job-related responsibilities during your normal work hours?
1. Desktop
2. Laptop [Do not invite]
3.  In a typical day, how many computers do you use during your normal work hours?
4.  In a typical day, do you utilize a computer . . .
1. 25% of your workday, [Do not invite]
2. 50% of your workday, [Do not invite]
3. 75% of your workday, or
4. 100% of your workday?
5.  Do you access your computer remotely?
1. Yes
2. No
INVITE THIS RESPONDENT?
1. Yes
2. No]
Okay, I’d like to invite you to our focus group.  
Like I stated earlier, it is on _______________ from ________ to ________  in the __________ room.    
We will provide lunch.  
I need a few more pieces of information from you:
	
Name:
	
____________________________________________________________________________

	Phone # where you can be reached for a reminder phone call: (______)__________________________

	Email address so I can send you a reminder email: ___________________________________________


If you have a question or need to cancel please call us as soon as possible so we can find a replacement.  Our phone number is (______)_____________________– talk to ____________ or leave a voicemail message for him/her.  Thank you.
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