Urban Sustainability Directors Network
FOCUS GROUP E-MAIL SCRIPT

Hello, my name is ________________ and I work in the ____________ department.  We are working on an employee program to find ways to manage computer power consumption.  In order to understand more about employee power consumption we are recruiting several employees to take part in a 30-minute lunchtime focus group.  
We are looking for employees who use desktop computers.
· The focus group is on ___________ from ________ to ________  in the _____________.  
· You will be provided with a catered lunch in exchange for your participation.  
First, I have a few questions to ask you to see if you qualify.  Please call xxx-xxxx and speak with __________.    The questions will only take one-minute of your time.
Thank you in advance for your time.
Sincerely,
______
Qualifying Questions: See Recruitment Script
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